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FiEE4m5E Application No.: /
TR ERE 7 58 7 Castle Road, Mid-Levels, Central, Hong Kong

HR2BEEERBHFER

Application Form for Group Visit and Guided Tour Service

BEETEY | 75 Telephone Booking / Enquiries : 3580 6780 {HE Fax : 3580 0498 BE] Email : sysm@lcsd.gov.hk
EHi—% A Monday — Friday:  9:30am — 12:45pm & 2:00pm — 5:30pm

HRRIEAT » FARIARMANEETRNS BN - WEES =2 WHAYHFEAA

Please call us during office hours for reservation first and read the Notes on Application on pp.3-4 before filling in this form.
LSBT RITR I E R A E R - RHITUREEE RSN © (55 2 VIR B2 AR SR g RERR - W RiteB g R -
Guided tour service is provided every day, except Thursday. The Museum will be open on Thursday when it falls on a public holiday,
during which free guided tour service will also be offered.

H & EER Part A : Group Information
Biir | BESLiE (JHEEIESCEEE ) Name of School / Organisation (as shown on the supporting document)

O semshfmE - N2 e & EEracE 20 AL L)

Registered kindergarten / primary / secondary / post-secondary institution / university (20 persons or more)
x:FMzE=ERE (20 AT Ll ) Registered charitable organisation (20 persons or more)

x sFMIEA TR (20 AZKLL ) Registered non-profit-making organisation (20 persons or more)

* ERBEGEESERBEBE TV EIEI R EERE (20 A2 E)

A bona-fide non-profit district organisation supported by the District Office of the Home Affairs Department
(20 persons or more)

* BRI N L RE RSB HVEEMEERS - ZEEEERAERE (10 AZDLE)

Registered school and charitable or non-profit-making organisation serving people with disabilities or the elderly
(10 persons or more)

([l HAr (FEEFHH » Q0EUFERFY ) Others (please specify, e.g. government department)
(k N L EREZEH X EFIA Please attach certified copy of the supporting document)

Lcoo

(]

By | EfgHhEk Address of School / Organisation

EEEAN / JEBEE A Officer-in-charge B4 EE=E Tel. No.
{HE SRS Fax No.
#E2¥8 H Y Proposed Date of Visit ZWFER] Time of Visit
HH From: % To:
24 1 A AH No. of Students / Members (1) R (EEFCEA ) / Fpk  Class (For School) / Age
BaETTHAT / 98B H No. of Teachers / Leaders (2) BB TEERIZHE 2 Any special request for visitors?
(| ZEEH Yes (| ARNEEH No
S:98148 \ B Total No. of Visitors (1) + (2) B R 5 R 2 TSI A S (A 1 2 P R e D)
Did you charge members admission fee for this proposed visit?
(Please specify the amount and nature of charges)
Qe N Dyes #H (S )

E2HH Declaration
2L FEHH_E BRI IR - WREDR -

The undersigned hereby confirms that all the information given in this form is correct and complete.

R / imaE A (EH) R/ HRIRENE
Name of Principal Authorised Officer (in block letters) School/ Organisation Chop
%% Signature HHf Date
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LM BRERRH
(S5 E I\ 349 20-30 L)

Part B : Guided Tour Service
(Each guided tour admits about 20-30 persons)

1. 1 #nme
WERK:Q BE O FEHE

1. [ Permanent Exhibition

Guided tour service: 4 Required U Not required

2. Q mmes (FEEELaY)
HEfRP: Q #E Q AR=E

p Special Exhibition (Please check the exhibition period)

Guided tour service: 4 Required U Not required

3. U gmbsssmse it
( R B T 427 R S5 )
HERE:Q §% 0 A8

3. 4 Exploring Tour of Kom Tong Hall

(Only available on Sundays in Cantonese)

Guided tour service: 4 Required U Not required

#efE=E= Language preferred

O E:E Cantonese

O BizE English QO %i@sE Putonghua

5t Remarks: (YIG B » &

or supplementary information.)

SH Y| B H M & E Sk T 7 ER o If applicable and necessary, please state other tour requirements

AEW: et B RKHE
Part C : Planning Your Visit

i BEFRI IR S USR] > DLEAE(EH 25k -

Please tick and plan the time of your visit for ease of arrangement.

JEENE H Programme A HJZERE Duration JEEIFRISE Schedule
T34 2EE Arrival at the Museum
QO ZEEAETE Guided tour service for the exhibitions 1 /]NB hour 2 to
QO B{T&EIEE Visit the exhibitions on your own 1 /]NB hour 2 to
HEBA4C 288 Departure
[ ABIEHEE 7555 For Official Use Onlyl B

Dr Sun Yat-sen Museum

HFEEERRT Application for Guided Tour Service

G

N
O mERs—F CE / REiE -

LS | T ERE B ) T RIS SRR B, K

"R P EE SRS -

LCS 990 (9/2024)

HESE[EffE Confirmation Slip

To:

Your application for

U guided tour service is / is not approved.

“Notes to the Group Leader”, “Location Map” and “Floor Plan”
of Dr Sun Yat-sen Museum are enclosed for reference.

%% Signature :

W R AL

Name and Post

HHH Date :
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i. SBARCE 20 A*sRLL ERYREMAhER ~ /N2 - 8L ~ B RERRE » KER - ZEEEIRE ST F AR AT S RECE B 5 B R B ISR S FF Y
HIEFRA A E G -
ii. SEAEE 10 \¥ Pl B AR A\ L RERBATRE MR - BEaEERAIEE -
*SINNBEFEERD ~ WA TS

2. BPIAS SRR IR R
B—%= A FF 1002 4 65
EHIAN - HRARE B4 1005205 F 70
HERIEAT S R HAE RS ¢ B 10 BE R T 5B
REEH © 2HAMY (AREEH ~ s 11 A 2 HIER K 3 B 12 HERERIN) -~ BEHFEY— A=

3. AREERHEEEIRAITARIAR P - e ERATE2EE R/ V2L : H F 5 o B4
2025 12 7 1 HEEEATHE 2026 42 3 V28 - EA¥D¥ \HTF'EﬁVEI CRH Eﬂ L¢F9ET 30§J\§Tq:125‘f45 SR T2
% 51 30 57 ) BXEE 3580 6780 FHLT ?ﬁ?ﬁﬁ?ﬁé@?ﬁ*ﬁaﬁ?ﬁmﬁﬂﬁﬁﬂﬁ FER AR R ISRIA (R 4TH) - HEf
(sysm@lesd.gov.hk) ~ ELZFEHE (3580 0498) EfaP LA EE (BEEESEE LN T FHEESEREERE ) - MHFFHARED
SHIRS SR > BEETRAYEI B ETHCY © AFEEHY 28 H IR S F e AR AR VI M 2 - FH a2 B -

4. HREERLHCHE GEEGRED 32 (AFEIRD sz  REMRBAGIKIL - REEMRHEE i E SR AL ERIEFEEE - EH5R
i l‘%‘*E’Jaﬁi&ﬂ%ﬁkkﬁﬂﬁaﬁﬁﬂﬂﬂJ &ﬁ%ﬁﬂﬂﬁ'% %*’JZ’JEP ’ M»Eﬂﬂjlfﬂﬁ : %l‘%‘*%ﬁﬂﬁl ,ﬁﬁZET ?%ﬁq&%ﬂﬂ&;? A

° WM R BE BB AW 2B WHUER B - A5OEE R A TEEE - BN HHEE

6. E%BA%IEEF' Ztiﬁ’ﬁ%ﬁéeﬁ/ﬁ@* EﬁS%ﬁEé?Ef%tt/ﬁ AR RS S & RAURIETTE - R AR ESFLL E A E s (R 52

3 o Re g e

e A

B BRIAEEA R 2EEHUH TR

il Bk Eﬁlﬁﬁj\ﬁkﬁﬁ—mésﬁ AT BB RISC SRR -
Iﬂz—nﬁi%ﬂﬂ

8. HIEIENEECSE > DR EE RSB QEREEE N 20 73 - BRGNS E RS SE DY -

9. ERJIMRHEA TIRES S - %%EIE@E’JE&LEi/EBAEEL 25 5% (BN AT AR ) WESBEHE B - THE 28
AL FDSEIESTT 1 28 2 /0 EEARE - JRIARBEE -

10.  WEHSEABKS - KERREREESHAR  BERE ALY -
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12. @%ﬁﬁk%?ﬁ%&%*ﬁlaﬂ’]ﬁ%}? L e 58 F RET T HR B R DRI - R PR sl RS B A\ BIEL B R 1:20 < JEEIEE
NARSBIERL - FATASBIE B2 =L T RER -

13. RSB RN RS S - HERARSEN EHE R AT ERO SRR 20 -
14, S2BEATDIECSRERENER - TJE - EEE - BERLSdnRR G (CEETFHTIERN) -
Is. ESBENCSEERNEEMMEERTR » FIOIRRGECZEHMSEE - AEREARESILE - WEORSBEHIGEER -

RN Sl e

SEARBSHUY © DUT 2k | B EESEBRART 3 /INRFAER / B

) =HEERbl ERVERIEE SEST R4 / RORMEEENE 5 MIRE , (GIHERE N REIRE BB - AL R )
2) J\BEEDL RV RIEE S EYE (BETHE SRV RIEE S SRR RS )  SCRORREEEN o TBmER . (T8 - RE AL
HeE)

3) HEREMER (GHHERE N R RARERE)

SEARBSAHAERTT  LUTAME /| B EEH SEBGRT 3 /NG ZRTRT
) =9RPVTRIEESENE Sl / RORARESEIT 2 THIREL ) GUHER ~ NS RRIRERC ~ RETL AT RS E )
2)  JURBBLERVE RIEE S ET (ERETHE UV RIeE S GRS ) RBORNESEN 50T MREL (T8 - KB RAEE

RET)
2 S U (R0 AR R L AORERR 51 R R B 3580 6780 BUAT MBI EUBRAS - ACAE ST DRITENS L ST 22k S B -
@ A B £ W 8 2

REBEAER (R BB\ SRR 8RB ANRA - i3 Aﬁ’fé%?@ﬁﬁ&%ﬁ%ffﬁmFﬁ?ﬂﬁﬁ’ﬂl}\ St o ABREIHEHARE
FEPI PR BRI E N BRI o FEEE A AIERE R R IESRARFTUCERATE A SR - SEIR S A RE R BB AR R (PP LA EE)3 (ki © B P IR 1M
I 7 SRPRTILACREE / RS ¢ 3580 6779) ¢
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Notes on Application

1. The following organisations can apply for free guided tours by completing this form:
i. registered kindergartens, primary schools, secondary schools, post-secondary institutions, universities, and charitable or non-profit-making
organisations and a bona-fide non-profit district organisation supported by the District Office of the Home Affairs Department in a group of
20 visitors* or more.
ii.  registered schools and charitable or non-profit-making organisations serving people with disabilities or the elderly in a group of 10 visitors*
or more.
* The total number of visitors includes teachers, staffs and accompanying caters.
2. Opening hours for Dr Sun Yat-sen Museum:
Monday to Wednesday, Friday: 10am - 6pm
Saturday, Sunday and public holidays: 10am - 7pm
Christmas Eve and Chinese New Year’s Eve: 10am - Spm
Closing Days: Thursdays (except public holidays, the anniversaries of Dr Sun’s birth on 12 November and death on 12 March) and the first two
days of the Chinese New Year

3. Application will be accepted on a first come, first served basis. Applications should be made from 2 weeks to 3 months (from the first working
day of the month) in advance before the date of visit. For example, if the proposed visit falls in March 2026, please make application on 1
December 2025. Please call 3580 6780 during office hours (Mon-Fri: 9:30am — 12:45pm & 2:00 — 5:30pm) for reservation first, and then
submit the duly completed application form together with copies of relevant documents (see Note 4 below) to us by email (sysm@lcsd.gov.hk),
mail or fax (3580 0498) within one week after the telephone booking (please mark “Application for group visit and guided tour” at the email title
or on the envelope). Otherwise, the booking will be cancelled. Application made less than two weeks before the visit will not be considered.

4.  The registered charitable / non-profit-making organisations should be registered under the Societies Ordinance or the Companies Ordinance, formed
by statute, registered on the list of approved charitable institutions or trusts of a public character. Its Constitution or Memorandum and Articles
of Association, Ordinance, or Trust Deed should state that members of the organisation do not take any share of the profits nor any share of the
assets upon dissolution. The organisation should provide copies of relevant documents certified true by an authorised officer with the
organisation chop, e.g. the letter issued by the Inland Revenue Department under Section 88 of the Inland Revenue Ordinance.

5. Visiting group which has been granted free guided tour should not charge members for admission to the Museum. Should there be any
charges, e.g. transportation and administrative fees, please state the nature of the charges in the Remarks of Part A of the application form.

6. The Museum reserves the right to approve an application. All applications are approved subject to the applicant’s absolute compliance with
the above-mentioned criteria. If the applicant fails to observe this condition or any information provided by the applicant is found to
be incomplete or untrue, the Museum reserves the right to withdraw the approval.

7. Successful applicants will be notified in writing at least one week before the visit. Please present the confirmation slip upon admission. The
Museum reserves the right to cancel reserved service if the applicants fail to produce the confirmation slip. Should the number of attendees is
below or exceeds the approved quota, written explanation may be required. Should there be any changes after the confirmation slip is issued,
please notify us immediately. New application may be required.

8. Please arrive at the Museum on time so as not to affect the visiting schedule and other arrangements on the day. Reserved guided tour may be
cancelled if the group turns up late for more than 20 minutes.

9. No parking spaces for coaches are available at the Museum. Coaches can drop off and pick up visiting groups at 25 Seymour Road (near the
Pentecostal Church). It is a one to two-minute walk from there along Castle Road to the Museum (with no need to cross the road).

10. Ifthere are too many visitors at the Museum, we will arrange the admission on a first come, first served basis according to the capacity of the gallery.

11. There is no cloakroom in the Museum. Please do not bring along school bags or bulky / valuable items to the Museum.

12. Group leader should keep members of the group in order. Please split the visitors into small groups and assign one leader for each group. A leader-
and-visitor ratio at 1:20 is recommended. Group leader should have all group members gathered and complete the head count before leaving the
Museum.

13. Please do not use loudspeaker in the Museum. In case of emergency, please approach the Museum staff for assistance.

14. Eating, smoking, playing, touching of exhibits or unauthorised video-taking (except those with prior written permission) are prohibited in the
Museum.

15. The Museum staff reserve the right to stop any annoying behavior and to order the visitors concerned to leave the Museum immediately.

Special Arrangements under Inclement Weather Conditions

Guided Tour service will be cancelled:
When the following arrangement / signal is in force 3 hours before the tour is scheduled to begin:

L. Tropical Cyclone Warning Signal no. 3 or above; or Red / Black Rainstorm Signal; or “Extreme Conditions” (For kindergarten / primary schools
/ special schools / child centres / centres for elderly / similar organisations)
2. Tropical Cyclone Warning Signal no. 8 or above (including Pre-No. 8 Special Announcement); or Black Rainstorm Signal; or “Extreme Conditions”

(For secondary schools / tertiary institutions / similar organisations)
3. Education Bureau has announced class suspension. (For kindergarten / primary schools / secondary and special schools)

Guided Tour service will be conducted as scheduled:

When the following announcement / signal is lowered 3 hours before the tour is scheduled to begin:

1. Tropical Cyclone Warning Signal no. 3 or above; or Red / Black Rainstorm Signal; or “Extreme Conditions” (For kindergarten / primary schools /
special schools / child centres / centres for elderly / similar organisations)

2. Tropical Cyclone Warning Signal no. 8 or above (including Pre-No. 8 Special Announcement); or Black Rainstorm Signal; or “Extreme Conditions”
(For secondary schools / tertiary institutions / similar organisations)

Organisations should keep the confirmation slip and contact us at 3580 6780 for rearrangement.

Personal Data Collection Statement

You have the right to request access to and correction of personal data as stated in this form in accordance with Section 18, 22 and Principle 6 of Schedule
1 to the Personal Data (Privacy) Ordinance. The personal data provided in this form will be entered into the Museum’s record. Enquiries concerning the
personal data collected in this form, including the request for access and corrections, should be addressed to Assistant Curator II (Dr Sun Yat-sen
Museum)3 by post to Dr Sun Yat-sen Museum, 7 Castle Road, Mid-Levels, Central, Hong Kong, or by calling 3580 6779.
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